Note Taking Cheat Sheet

Unit = Title

Chapter = Subtitle

Sections = I, II, III, IV, V, VI, VII, VIII, IX, X,….

Big Red Bold Letters = A, B, C, D, E, …

Smaller Green Bold Letters or Individual paragraphs if smaller bold letters are not present = 1,2,3,4,5,…

Supporting Details within each paragraph if applicable = lower case a,b,c,d,e,…

Title:

Subtitle

I. Main Topic

A. Supporting Topic

B. Supporting Topic

1. Main Detail

2. Main Detail

a. Supporting Detail

b. Supporting Detail

II. Main Topic

A. Supporting Topic

B. Supporting Topic

1. Main Detail

2. Main Detail

a. Supporting Detail

b. Supporting Detail

**** If you have a I, you need a II.  If you have an A, you need a B.  If you have a 1 you need a 2.  If you have an a you need a b.  You have to have at least two of each.******

Note Taking in World History

Suwannakorn 

I. Outline format

A. Use this form to take notes from the book and sometimes in class.

B. This format helps you break down notes into an organized format.

1. It is like doing emergency laundry, you only take out what you need and then organize it.

2. It breaks down the reading and notes into main topics, supporting topics, details, and supporting details.
C. Outlining your book

1. Title is unit and the chapter is your subtitle, ex. Rise of Civilizations:  Human beginnings

2. First roman numeral (I, II, III, IV, V, …X), is Section of chapter, ex. Discovery of Early Humans in Africa.

3. Capital letters are in red in your textbooks.  They divide topics into sections.

4. Numbers are paragraphs within the red sections or green subtopics.  You start over every time you are in a new red sections, ex.  








     A. Dogs

1. German Shepards.
2. Golden Retrievers 
B. Cats

1.  Egyptians
2.  Siamese

5.  Lower case letters are supporting details within the separate        paragraphs.  This can also be vocabulary found within the separate paragraphs.

II. Two Column notes
A. This is a fast way to take notes.  Sometimes I will let you know what format I want in class.  

B. This allows you to separate vocabulary from definitions and ideas from explanations.

III. Mish Mash notes:  Not accepted in my class.  No organization.

